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YacTHOe 00pa3zoBaTeIbHOE YUPEXKICHUE BBICIIET0 00pa30oBaHus
«CaskT-IleTepOyprckuii MeTMKO-COMATbHBIA HHCTUTYTY

[Tonoxenue o OUOIUOTEKE

1. O01mme moJI0KeHus

1.1. [Monoxenne o Oubmmorexke YacTHOro 00OpPa30BATENBHOIO YUYPEKIACHHUS BBICIIETO
o6paszoBanus «Cankt-IleTepOyprckuii MeauMKO-COMUANBbHBIA HHCTHTYT» (namee — HMHCTHTYT)
YCTAHABJIMBAET OCHOBHBIC IMOJOXEHHUS JEATEIBbHOCTH OuUOIMOTeKH, O0OeCIeYnBarOIINe
peanu3anuio npaBa o0ydaromuxcs Ha CBOOOIHBIN 10CTYI K HHPOPMALUH, CBOOOJHOE TyXOBHOE
pasBuTHE, MPUOOIIEHHE K LEHHOCTIM MHCTUTyTa, a TakKe Ha KyJIbTYpHYIO, Hay4dyHyI H
00pa3oBaTeIbHYIO AEATEIbHOCTD.

1.2. [Tonoxenue o 6ubiMoTeke pa3paboTaHO HA OCHOBE:

—  @epgepanbpHOro 3akona ot 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
denepanumny;

—  ®enepanbHoro 3akoHa ot 29.12.1994 Ne 78-D3 «O 6ubnuoTeyHoM aemney;

— ®@enpepanpbHoro 3akoHa ot 27.07.2006 Ne 149-®3 «O6 wundopmauum,
MH()OPMALMOHHBIX TEXHOJIOTHIX M O 3aIIUTE HHHOPMALIUNY;

— ®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHalIbHBIX TaHHBIX;

—  ®enepanbHoro 3akoHa oT 29.12.2010 Ne 436-D3 «O 3auure aetei oT nHPOPMaALIUH,
MPUYMHSIONIEN Bpel UX 3J0POBBIO U PA3BUTHUION;

— ®@enepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O npoTUBOJAEHCTBUU
KCTPEMUCTCKOM JAeATEIbHOCTHY;

— Pexomenpgauuii mo pabore OuOIHOTEK ¢ JOKYMEHTaMH, BKJIIOUYCHHBIMH B
(benepanbHbI CHUCOK SKCTPEMUCTCKUX MaTepuaioB (yTB. MunkynbTypsl Poccuu 12.09.2017)

— @enepalbHbIX  T'OCYJIAapCTBEHHBIX  00Opa3oBaTENbHbIX  CTAHAApPTOB  BBICIIETO
obpazoBanus (nanee — ®I'OC BO);

— @enepalbHBIX  TOCYJApCTBEHHBIX  00pa3oBaTENbHBIX  CTAHAAPTOB  CPEIHETO
poheCCHOHAIBHOTO 00pPa30BaAHMUS;

— npukasza MuHHUCTEpCTBa HayKHU M BbIciIero oOpa3oBanusa Poccuiickoit @enepanuu ot
20.10.2021 Ne951 «O06 yTBepxaeHUH PeaepalbHbIX TOCyAapCTBEHHBIX TPEOOBAHUN K CTPYKTYpe
porpaMM TMOJATOTOBKM HAay4YHBIX M HAy4YHO-IEJAarorndyeckux KaJpoB B aCHUPaHType
(anbIOHKTYpE), YCIOBHUSIM HMX pealu3alud, CPOKaM OCBOEHHUS JTUX MPOrpamMM C Y4ETOM
pa3nuuHbiX (Gopm oOydeHus, 00pa30BaTEIbHBIX TEXHOJIOTHH U OCOOEHHOCTEH OTAEIbHBIX
KaTeropui acupaHToB (abIOHKTOB)»

— HHBIX HOPMaTHUBHO-IIPaBOBBIX akTOB Poccuiickon denepauuu;

— VYcrasa UHCcTUTYTA;

— JOKanbHBbIX akTOB MHCTHTYTA.

1.3. bubnuoreka ABIseTCA CTPYKTYPHBIM Mojpa3aeneHueM MHCTUTyTa, o0ecneurBaomumM
nutepatrypod u uHbOpManuend ydeOHO-BOCIHUTATEIbHBIM TMpOIECC, a TakkKe MEeHTPOM
pacrpocTpaHeHusl 3HaHUH, TyXOBHOTO U UHTEIJIEKTYaJIbHOTO OOLIEHHUS, KYJIbTYpPHI.

1.4. Mopsgok noctyna k poHIaM U MEPEUYEHb OCHOBHBIX YCIYT OUOJIMOTEKH OMPEEISIOTCS
MpaBUJIaMH TOJIb30BAaHUS OMOINOTEKOM.

1.5 Ucnonp3yemple TEpPMUHBL:

bubnuoteunsiit poHT - yropsaoueHHOE coOpaHKe JOKYMEHTOB, opMHUpyeMoe OMOIHOTEKOM
B COOTBETCTBUU HX C 3a/1a4yaMH, TUIIOM, BUJIOM, U TpeAHA3HAYEHHOE JIJIsl XpaHEHHUs U 00IECTBEHHOT O
HCIOJIb30BAHUS B paMKaxX OMOIMOTEYHOT0 0OCITYKUBAHUSL.

[Tonb30BarTens — pU3MUECKOE U0, MOJIB3YIOLIEECs YCIyraMu OUOINOTEKH.

MoOwibHBI a0OHEMEHT — JONOJHHUTENbHas (GopMa HH(YOPMAIMOHHOTO OOCITYKUBaHHS
moJib30Baresel OMOIMOTEKH, BKIIOYAIOMIUX WHBAIMJIOB, JHI C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU
3I0pOBbsI M JAPYTMX MAJIOMOOMJIBHBIX TPYI HaceleHHs, 3aKII0Yaloniascs B MPeAOCTaBICHUH
II0JIb30BATENSIM 3K3EMIUISIPOB JTOKYMEHTOB BO BpPEMEHHOE 0€3BO3ME3/IHOE IOJIb30BaHHE, C MPaBOM
BBIHOCA 3a MIPe/Iesbl TOMEIICHUH OUOINOTEKH.
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Cotpyanuk MobunpHOro aboneMeHnTa — paboTHUK bubianoTexu, peanu3yroomuid yCiayru 1no
IIPEIOCTABIICHUIO JOKYMEHTOB B YCI0BHUIX MoOMIbHBIN aDOHEMEHT.

WuBanuna — 11110, KOTOpOE UMEET HapyIIEHUE 3J0POBbsI CO CTOMKUM pacCTpONUCTBOM (DyHKLUH
opranusMa, o0yclIOBJIIEHHOE 3a00JIeBaHUSMH, ITOCIEICTBUSAMH TPaBM WIH JeeKTaMu, IPUBOIAIIEE K
OTPaHUYEHUIO KHUIHEACSITEILHOCTH U BBI3BIBAIOIIEE HEOOXOJUMOCTh €r0 COLIUAIbHON 3alUThL;

Jluma ¢ OrpaHWYEHHBIMH BO3MOXXHOCTSIMH 3[J0POBbSI — JIIOJM, HMMEIOIIME HEIOCTAaTKU B
¢buznueckoM U (WIHM) TCUXUYECKOM pPAa3BUTUHU, 3HAYUTENbHBIE OTKIOHEHHUS OT HOPMaJIbHOTO
NCUXWYECKOTO M  (PU3MUECKOrO pa3BUTHs, BbI3BAaHHBIE CEPHE3HBIMH BPOXKICHHBIMH  WJIH
pUOOpETEeHHBIMU JeEeKTaMu, U B CUITy 3TOTO HY>KJIAIOLIUECS B CIICUAIbHBIX YCIOBHUIX 00yUYeHUS U
BOCIIUTaHHUSL.

ManoMoOuiIbHBIE TPYIIBl HAceNeHHS (lajee - MaJOMOOWJIbBHBIC TpaKaaHe) — JIMIA,
WCTIBITHIBAIONINE 3aTPYJHEHHUS TIPH CAMOCTOSITEIIBHOM TIEPEIBHKCHHUH, TMOJYYCHUH YCIYTH,
HeoOxoauMoM nH(OpMAaLIMK WK IPU OPUEHTUPOBAHUU B MTPOCTPAHCTBE.

2. 3agaun ONOJINOTEKH

2.1. [TonmHoe u omeparuBHOE OMOIMOTEYHOE W HHPOPMANMOHHO-OMOIMOrpaduyeckoe
o0CIy)KUBaHWE O0yYarOIIMXCs, MpernoaBaTeicii, COTpyIHUKOB MHCTUTYTa B COOTBETCTBHH C
HH()OPMAIMOHHBIMHU 3alIPOCAMHU Ha OCHOBE MIMPOKOT0 JOCTyMHa K POHIaM.

2.2. dopmupoBanue OHOIHOTEYHOTO (OHIA B COOTBETCTBUU C TPEOOBAHHUSIMHU
dbenepalibHBIX TOCYIAapCTBEHHBIX O0pa30BaTENbHBIX CTAaHJAPTOB BBHICHIEr0 O0Opa30BaHUSA W
benepanbHbIX TOCYIaPCTBEHHBIX 00pa30BaTElbHBIX CTAHIAPTOB CPEIHEr0 MPOPeCCUOHATBHOTO

o6pa3oBaHus.
2.3. Opranu3anus CHpPaBOYHO-IIOMCKOBOTO  ammapara OuOnumoreuHoro (¢(oHaa B
TPATUIIMOHHOM PEKHUME U C UCIOJIb30BAHNEM COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHHA.
2.4. Bocnuranue nHpopMamoHHON KyJIbTYphl, IPUBUTHE HABBIKOB YMEIOT'0 MOJIb30BaAHUS
KHUTOM, OMOInoTeKoM, MHOOPMALIMOHHBIMU PECYPCaMH.

3. DyHKIUHA
3.1. [IpenocraBnenue yuTaTeasM OCHOBHBIX OMOMMOTEUYHBIX yciuyr. Co3jmaHue yciIoBHM

1715t cBoOOHOTO BRIOOpa hOopM 0OCITYKMBAaHUS, HEOOXOAUMBIX M3IaHUN U IPYTUX JOKYMEHTOB
B (oHIE.

3.2. CopelicTBUe B MOJYyYEHUH 3JEKTPOHHBIX YCIYT JIEKTPOHHBIX OMOIMOTEUHBIX CUCTEM
(mamee — OBC).

3.3. OcymecTBieHne OUOIMOTEYHOro0, a TakXkKe CIpaBoyHO-OuOIMOrpaduueckoro u
MHQOPMALMOHHOTO 00CTy KUBaHUS YUTATEIEH.

3.4. Opranuzanus guddepeHnnpoBaHHOTO 00CTY)KUBAHUS YUTATEIEH B YUTATHLHOM 3alie,
Ha a0OHEMEHTE B COUETaHUU METOJI0B MHIUBHAYaJIbHOI'O U TPYIIIOBOTO 0OCITYKUBAHUS.

3.5. Peanuzanust B3auMMHOro HMCHOJNB30BaHUS OuOIMOTEYHBIX (OHIOB B (opme
MEPEroBOPOB U COTPYAHHUYECTBA C MPEACTABUTEISIMU 3JIEKTPOHHBIX OUOINOTECUHBIX CUCTEM.

3.6. OGecneyenne nNoTpeOHOCTH YUTaTeNleil B HHPOpMALUU O COOBITUAX OOIIECTBEHHON

KU3HM, O HOBEHIIUX JOCTHKCHUSIX HAyKM U IPAKTUKH, KyJIbTYpbl M HCKYCCTBa, C
UCII0JIb30BaHUEM (OPMbI MHIUBUYAJIbHOTO, FPYNIIOBOIO 1 MacCOBOr0 MH()OPMHUPOBAHHUS.

3.7. CocraBnenne OubIHOrpaduyecKUX CIHCKOB, BEIACHHE TEMAaTHUYECKUX KapTOTEK,
BBINIOJIHEHUE Onbauorpauueckux CupaBokK U T...

3.8. W3yueHne ynTaTenbCKUX HHTEPECOB, CTENEHU YAOBIETBOPEHHOCTH YNTATEIbCKUX
3a1pocCoB:

- cOop 3asBOK mpemnojaBaTenedl M 3aBeAylOIIMX KadeapamMu O NpHUOOPETEHUH HOBOU
y4yeOHOH U yueOHO-MEeTOUUECKON TUTEepaTyphl;
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- cOop cBeaeHuid mo kadenpam O HEOOXOAMMOUW i BEACHHS y4eOHOro mpolecca
OCHOBHOHM U JOTIOJHUTEIBHON JUTEpAaType U HAa OCHOBE MOJIyYCHHBIX JaHHBIX (OPMUPOBAHHE
COOCTBEHHOT0 OMOIMOTEYHOTO HOHA.

3.9. [IpencraBnenue 3asBOK Ha NOMOJHEHNE OMOIMOTEYHOTO POHIA.

3.10. ®opmupoBanue poHIa B COOTBETCTBUHU ¢ 00pa30BaTEIbHBIMU NIporpaMMaMu MHCTUTYTa 1
MH(}OPMAIMOHHBIMH IIOTPEOHOCTAMHU YUTATEIICH.

3.11. OcyuiecTBiieHHe HAYYHOW U TEXHUUECKOH 00paboTku moctynaronieil B ponx 6ubnnorexu
auTeparypsl. Benenue cucteMbl OMOIMOTEYHBIX KaTaJIOTOB M KapTOTEK.

3.12. M3yueHue OTEYECTBEHHOTO U 3apyO0eKHOTO MEepPeIOBOI0 ONbITa M BHEJIPEHUE MEPEIOBbIX
OMOIMOTEYHBIX TEXHOJIOTH.

3.13. Opranuzamnus TeMaTHYECKUX BBICTABOK, AHEH MH(OpMaLUK, YATATEIBCKUX KOH(PEPEHIUH.
3.14. Benenue NOKyMEHTAIlMM W TPEACTaBICHHE OTYETa O CBOEH paboTe B yCTaHOBICHHOM
OpSIAKE.

3.15. IlpoBenenune ananmusa wumeromerocs ¢GoHna (COBMECTHO ¢ KadeapaMH U JIPYTHMH
noapaszfeneHussMu WHCTHTYTAa) B UENAX TMOBBIMICHHUS ero 3(Q(GEeKTUBHOCTH, a TaKKE IS
BBISIBJICHUS] MAJIOMCIIOIB3YEMbIX TOKYMEHTOB JUISl TEPEBOIa UX B OOMEHHBIH (DOH/T MIIM CITCAHUS
TOKyMeHTOB u3 GoHaa — 1 pa3 B roj.

3.16. Pabora c noKyMeHTaMHu, BKIIOYEHHBIMH B (QenepaibHbli CHUCOK JIKCTPEMHUCTCKUX
MaTepuagoB, OMNPEACISIETCS IMOJOKEeHHEM O paboTe ¢ [JAOKYMEHTaMHu, BKJIIOYECHHBIMH B
(benepanbHbIi CIIUCOK SKCTPEMHCTCKUX MAaTepUAJIOB.

4. OﬁcnymnBa}me HHBAJUAOB, JUII ¢ OTPAHUYICHHBIMHA BO3MOKHOCTAMU 3J0POBbLA U
APYIrux MaJIOMOOMJIbHBIX rpasxaiaH

4.1. OOcnyXuBaHWE WHBAJIUJIOB, JHUI[ C OrPAHUYEHHBIMH BO3MOXKHOCTSIMU 3/10pOBbSI U APYTUX
MaJIOMOOMJIBHBIX TPaKJaH NPU HEOOXOJIMMOCTH OCYIIECTBISAETCS MOCPeaAcTBOM MOOMIBHOTO
abonemeHTa. JJoKyMeHTHI B yCI0BUSX MOOUIBHOTO aOOHEMEHTA BBIIAIOTCS TOJHKO 3aMMCaHHBIM
B bubnuorexy noyib30BaTensaMm.

4.2. OOcnyXuBaHWE WHBAJIUJIOB, JHUI[ C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMU 3/10pPOBbSI U APYTUX
MaJIOMOOMJIBHBIX I'pakJlaH MOCPEACTBOM MOOMIBHOrO aOOHEMEHTa OCYIIECTBISAET COTPYIHUK
MoOuipHOTO ~ abOHEMEHTa, KOTOpPBHI  OKa3blBaeT  HEOOXOJUMYI0  CHPaBOYHYK U
KOHCYJIbTallUOHHYIO TIOMOIIb B IMOUCKE U BHIOOPE HEOOXOAMMBIX JOKYMEHTOB, MPEIOCTABIISET
nHpopManuo 0 HaTU4YMU B (OHAEC KOHKPETHBIX NMEUYATHBIX W3/IaHHH, BBIJAET BO BPEMEHHOE
M0JIb30BaHME JOKYMEHTHI U3 poHAa OMOINOTEKH, co3aeT KOMPOPTHBIE U 0€30MacHbIe YCIOBUS
M0JIb30BaHUs OMOIMOTEUHBIMU U HHPOPMALIMOHHBIMH yCIyTaMHu.

4.3. PaGoTHUKM OMOJMOTEKM OKa3bIBAIOT CHUTYAallMOHHYIO IOMOIIb B IEISAX HPEeo0JeHUs
0apbepoB, MPENATCTBYIONINX WHBAIHUIAM, JUIIAM C OTPAaHUYCHHBIMHA BO3MOXXHOCTSIMH 3/I0POBBS
U IpyTMM MaJIOMOOMJIBHBIM I'PaKJIaHaM B MOJIyYE€HUHU BCEX YCIYyT, HapaBHE C JPYTUMHU JIMIIAMU
C YY4E€TOM BHJOB MHBAJIUIHOCTH U WHIUBUAYAIBHBIX OCOOCHHOCTEH IMOJIb30BaTENEH .

5. Ynpasiienue 010 1m0TEKOM

5.1. PykoBoacTBO OMOMHMOTEKON OCYIIECTBIISIET 3aBEAYIOIINM, KOTOPBIM Ha3HAYaeTCsl MPUKA30M
pexkTopa HcTUTYyTa M HECET OTBETCTBEHHOCTD 32 OPTaHU3AIUI0 U COJAEPKAHUE €€ NEATEIbHOCTH.
3aBeayrouuii OMOINOTEKONW HEMOCPECTBEHHO MOIUHUHIETCS IepBoMy IpopekTopy MHcTuTyTA.
5.2. llItat u cTpykTypa OUOINOTEKH yTBEpKAa0TCs pekTopoM MHCTUTYTA.

5.3.  HHctutyr oOecnmeunBaer OMONMOTEKY HEOOXOAUMBIMU  OJaroycTpO€HHbIMHU U
000pY/IOBaHHBIMH CITy’)KEOHBIMU MOMEILIEHUSMH B COOTBETCTBHUM C JEHCTBYIOIIMMH HOPMaMH,
TEXHUYECKUMU CpEJCTBAMU, HWHBEHTAPEM, JJIEKTPOHHO-BBIYUCIUTEIbHON, KONMUPOBAJIBHO-
MHOXUTEJIBHOU U IPYroi OPITEXHUKOM.
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5.4. 3aBenyromuii 6MOIMOTEKOM oOecreunBaeT OPraHU3aIui0 PadOTHI, TPYAOBYIO AUCIUILIMHY,
BBITIOJIHCHUE MPABUI TEXHUKH 0€30MMaCHOCTH, CAHUTAPHUH U MTOXKAPHOK 0€30MacHOCTH.

5.5. O0s13aHHOCTU COTPYIHUKOB OMOJIMOTEKH ONPEAENSIOTCS JOJDKHOCTHBIMU HHCTPYKLUHSMH,
yTBepKJIaeMbIMU pekTopoM MHcTUTYTA.

6. OTBETCTBEHHOCTDH

6.1. OTBETCTBEHHOCTH 32 HaJIEKAIEE K CBOCBPEMEHHOE BHIITOTHEHNE ONOINOTEKON PyHKIINHA,
IpeTyCMOTPEHHBIX HacTos KM [losokeHnem, HeceT 3aBeyoInuil ONOINOTEKOH.

6.2. OTBETCTBEHHOCTh COTPYJAHUKOB OHUOIUMOTEKH ONPENENsIeTCS WX JIOJKHOCTHBIMH
UHCTPYKIHSIMH.

6.3. Corpyanuku OuOIMOTEKH O005S3aHBI MPUHUMATh HEOOXOAMMBICE MEpPHI ISl 3ALIUTHI
uMyIecTsa U (GOHAOB OMOIMOTEKH, a TaKKe NMEPCOHAIBHBIX JaHHBIX OT HEMPaBOMEPHOTO U
CIly4alHOTO JOCTYyIIA.



