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BBEJEHUE

Meroanyeckne peKkOMEHJalMK 110 U3YYEHHUI0 JUCHUIUIHHBL «HpOopMallMOHHbIE TEXHOIOTHH
B MpoheCCHOHATBHON JEATEILHOCTHY TPEICTABISIOT COO0N KOMIUIEKC PEKOMEHIAINK, YKa3aHUuN 1
pa3bsCHEHUH, MO3BOJAIOIIMX OOydYarOIIMMCS ONTUMAIbHBIM 00pa3oM OpraHU30BaTh IPOLECC
M3y4YeHHs JaHHOU mucuuiuivHbl. [lpu pazpaboTke pekOMeHIaIuil mpernoiaBaTeNb HCXOJUT U3 TOTO,
YTO YacTh Kypca MOKET M3Yy4aThCsl OOYUaIOMIMMUCS CaMOCTOSITENbHO. L{enb JaHHBIX METOIUYECKUX
peKOMEHJAaUMiH — TMOMOYb OOYYalOIMMCS YCBOUTH 3HAHHS, INPEAYCMOTPEHHBbIE YueOHOM
IIPOrpaMMON.

1 MECTO JUCIHHUILJIMHBI B CTPYKTYPE OCHOBHOM OBPA3OBATEJILHOM
ITPOI'PAMMBI

VYuebnast  mucnumimHa — «MHpOpManMOHHBIE ~ TEXHOJNOrMM B NpodecCHOHANbHOM
JesITeIbHOCTH» OTHOCHUTCS K oOmenpodeccrnonansHoMy 1ukiny OITOIT CIIO mo cnenuanbHOCTH
31.02.06 Cromatomorus npodpuaakTuIecKas.

Komnerennuu oOyyaromerocs, GopMupyemble B pe3ybTaTe OCBOCHUS JUCLUIUINHBL:

OK 02 Hcnonp3oBaTh COBpPEMEHHBbIE CPEJCTBA IIOMCKA, AaHaIM3a W HHTepHpeTaluu
uHbopMauuu U HHG(OPMAIMOHHBIE TEXHOJIOTMM Ul BBIIOJIHEHUS 3a4ad MpodeccHOHaNbHOM
JesTeNbHOCTH

B pe3ynbrare ocBOE€HUS TUCUUIUIMHBI O0yUYaOLIHICS TOJIKEH
3uamu:

- OCHOBHBIC HWCTOYHMKH WH(MOpMAIMM W PECypChl [UIA peIIeHHs 3aJad W 1mpolieM B
poheCCHOHATTLHOM U/HITH COIIMAIbHOM KOHTEKCTE;

- aJITOPUTMBI BBIIIOJHEHUS PabOT B MPO(PECCUOHANBHOM U CMEKHBIX 00J1aCTsX;

- CTPYKTYpY IUIaHa JUIs peLeHUs 3aa4;

- IOPAJIOK OLIEHKH Pe3yJIbTaTOB PELICHUs 3a/1a4 IPOPECCHOHATIBHOMN 1EATEIbHOCTH

- HOMEHKJIaTypa HH(POPMALIMOHHBIX UCTOUHUKOB,

- IPUMEHSEMBIX B MTPO(HECCHOHATLHOMN IeATENbHOCTH;

- IpUEMBI CTPYKTYpHUPOBaHUS MH(POpMALIHH;

- popmar oQopmIIeHHS pe3yNbTaTOB IMOMCKAa HWH(OpPMalMKU, COBPEMEHHBIE CpEICTBA U
ycTpoiicTBa HH(pOpMaTU3ALIY;

- IOPSIOK UX NIPUMEHEHUS U TporpaMMHOe oO0ecredeHue B npodeccuoHaIbHON
NesITeIbHOCTH, B TOM YHUCIIE C UCTIOJIb30BAHNEM LIU(POBBIX CPEACTB.

Ymemn:

- pacro3HaBaTh 3a/1a4y U/WiIH pobiemMy B po(ecCHOHaTbHOM W/NWIH COLUATIBHOM KOHTEKCTE;

- QaHAJTM3UPOBATh 3a/1a4y U/WIH MPOOJIEMY U BBIICISTH €€ COCTaBHbIE YaCTH;

- OIIpeNIeNATh 3Tallbl pElIeHU 3a/1a4H;

- BBIABIIATh U 3(QQPEKTUBHO MCKaThb MH(OpMaIMIO, HEOOXOAUMYIO JJIsl peLIeHUs 3aJadd W/Win
POOJIEMBI;

- ONpeAEATh HEOOXOAUMBIE PECYPCHI;

- BJIJIETh aKTYaJIbHBIMU METO/IaMU paboThl B MPO(EeCCHOHAIBHOM U CMEXHBIX chepax;

- peau30BBIBaTh COCTABJICHHBIH IUIaH;

- OLIEHUBATh PE3yNbTAaT U IOCIEICTBUS CBOMX JIEHUCTBUN (CaMOCTOSTENBHO WJINM C ITOMOIIBIO
HACTaBHUKA).

- OIIpeNeNATh 3a1a4u J1s TOKCcKa HH(OpMalnu;

- OIpeNesaTh He0OX0AUMbIE HCTOUHUKHN UH(DOpMaIINH;

- IUJTAHUPOBATH IIPOILECC MTOUCKA;

- CTPYKTYpPHPOBATh MOJTy4aeMyto HH(pOpMaIIHIO;



- BBIICTISATH HanOoJiee 3HAUMMOE B IepeyHe HHPOPMAIIHH;

- OIICHMBATH MPAKTUYECKYIO 3HAYUMOCTh PE3YJIbTATOB ITOMCKA,;

- 0hOpMIIATE PE3YJbTAThl MOWCKA, MPUMEHSTH CPeACTBa MH()DOPMAIMOHHBIX TEXHOJIOTHUH IS
peteHust Mpo(heCCHOHABHBIX 3a]1a4;

- HCIIONIB30BaTh COBPEMEHHOE ITPOrpaMMHOE 0OecrieueHue;

- UCII0JIb30BATh pa3JIMYHBIC LII/I(i)pOBbIe CpcacTBa Ijid pCIICHHUA HpO(l)CCCI/IOHaJIbHBIX 3ajgay.

2 CTPYKTYPA U COAEP/)KAHUE JUCHUITJIMHBI

Paznen 1. Ucnosb3oBaHMe NPUKJIAIHBIX O(HCHBIX NPOrpamMM JUIsl pellleHHs 3aaay
npodeccuoHaILHOI eI TeJTbHOCTH
Tema 1.1. TexHomnorus 00pabOTKK TEKCTOBOW HHPOPMALIUU B TEKCTOBOM peaakrope MS Word
Tema 1.2. O0paboTKa TaOIMYHBIX JaHHBIX B TAOIHMYHOM mporeccope MS Excel.
Tewma 1.3. Cuctemsl ynpaBieHus 6a3amMu JaHHBIX
Tema 1.4. Coznanue KOMIObIOTEPHBIX MPE3EHTALIMI
Pa3nen 2. KomnbloTepHble TEXHOJIOTHU B MeIUIIMHE U 3PABOOXPAHEHUH
Tema 2.1. Menuuunckue nHGOpMalMOHHBIE ¥ MPUOOPHO- KOMIIBIOTEPHBIE CHCTEMBbI

3 METOJWYECKHUE PEKOMEHJIALINU JJISI OBYYAIOLIUXCS TPU
W3VUEHUU JUCUHMUILIAHBI

W3ydeHne JUCHUIUIMHBI BEIETCS C OMOIIBIO METOUYECKIX PEKOMEH AU 10 OpraHu3aIul
CaMOCTOSITENTbHOM pabOoThl 00YyYAaIOIIErocs, JINTEPaTypbl, PEKOMEHAOBAHHOM JIJIs1 H3yYEHUSI.

B xone ocBoeHMs] TUCHUIUIMHBI 00ydaromuiics o0s3aH aKTUBHO HCIIONB30BaTh Bce (HOPMBI
oOyueHuss — TOoceulaTh JIEKIMU, I[IOJIy4aTh KOHCYJIbTALIUU TPENOAaBaTeNss U  BBIIOIHATH
CaMOCTOSITENTLHYIO PadoTy.

[Ipornecc n3yyeHHs UCUUIUIMHBI BKIIOYAET B CEOs:

1. PabGoTy mox pyKOBOACTBOM TpemnoiaBareis (JCKIHH, KOHCYIBTAIlMU MpPEroIaBaTems
PEIICHUI0 TIPAKTUYECKUX 3aJaHUi, KOHCYJIbTAIlMU IPENOJaBaTeNsi MO BOIPOCaM, B KOTOPBIX
oOyJaroluicss He CMOT pa3o0paThCs CaMOCTOATEIbHO, M KOHCYNbTAllMs TMPENoJaBaTeNs Mepen
3a4€TOM)

2. CamocrosaTensHyl0o  paboTy oOydaromerocs (mpopaboTka  TEKCTOB  JIEKIUH,
CaMOCTOSITENIbHBIM TOMCK W M3y4YeHHE HAy4YHOW JHTeparypbl, HamuCaHHWEe KOHCIEKTOB, IMOHUCK
nHpopmanuu B IHTEpHETE, MOATOTOBKA K 3a4ETY).

CocraBieHrne KOHCIIEKTa — BUJ BHEAYAUTOPHOH CaMOCTOSTENLHOW pabOTHl CTyAEHTa IO
CO3JJaHUI0 KPAaTKON MH(GOPMAIIMOHHON CTPYKTYphI, 0000IIat0Ie U oTpaxkaroliel cyTh MaTepuana
JIEKIUU, TeMbl ydeOHWKa. KOHCHEKT Mpu3BaH BBIACITUTH TJaBHBIE OOBEKTHI WM3YYCHHS, JaTh MM
KpaTKYIO XapaKTEePUCTUKY, UCTIONb3YsI CHMBOJIBI, OTPA3UTh CBS3b C APYTUMU DJIEMEHTaMHU.

1. BuumaTenbHO MpOYUTaTh TEKCT.

2. Be1ienuTh r1aBHYIO U0 U 03ariaBUTh TEKCT.

3. Pa3nenuTh Matepuan Ha 4acTH, BBIACITUTH TTIABHYIO MBICIb Ka)KIOM YacTH.

4. 3anucath Ha3BaHUS CMBICIIOBBIX YacTel B (hopMe IJIaHa B JIEBOM paboueM Iosie KOHCIIEKTa,;

5. [IpounTtath TEKCT BO BTOPOIl pa3.

6. Chopmynupyii Te3MChl KOHCIIEKTa M 3amucaTh WX B IIEHTPAJIBHOM IOJi€ KOHCIEKTA.
[ToMHHUTB, YTO TE3HWCHI - 3TO MBICIH, COJAEpXKAIIWe TJIABHYI0 HWH(GOPMAIUIO O COJEPKaHUU
CMBICJIOBBIX YacTei. OHU HE JTOJDKHBI OBITh MHOTOCIIOBHBIMH.

7. OnpenenuTh KIItoYeBbIe MOHATHS, KOTOPbIE HEOOXOAUMO BKIIOYHTH B KOHCIIEKT.

8. HamrcaTh MCTOYHUK KOHCTIEKTUPOBAHUs (Ha3BaHUE, aBTOD);

9. B KOHIIe KOHCTIEKTa C/IeNaTh BBIBOJI, K KOTOPOMY BBI IPUIILTH, TPOPabOTaB TEKCT.



4 METOJAUYECKHUE PEKOMEHJAIIMU AJI5S1 OBYYAIOIIUXCS ITO
IHOATI'OTOBKE U ITPOBEAEHHUIO IPAKTUYECKHUX PABOT

OcHOBHas 1Ledb MNPAKTUYECKHX paboT — HayyuTh OOYyYarOIIMXCS  MOJb30BAThCSA
MHCTPYMEHTApHUEM KOMIBIOTEPHBIX WH(OPMAIIMOHHBIX TEXHOJIOTHA.

HpaKTI/I‘-IeCKI/Ie 3aHATUA TIPOBOAATCA I10J PYKOBOACTBOM IHPCHOAABATCIIAI U ABJIAKOTCA
HEOTHEMJIEMBIM JOIOJHEHHEM TEOPETHYECKOro Kypca. 3aaHus COCTABJIEHBI C y4ETOM TOTO, YTO
00Y4aIOIIMMUCS YCBOCH TEOPETUYCCKUI MaTeprai o aucturiuinae «MH)opManoHHbIe TEXHOIOTHH
B IPO(ECCUOHATILHOMN AEATEIIEHOCTI.

[IpakTuyeckue paboTHI MPEaBAPAIOTCS CIPABOYHON MH(pOpManuel, coaepkaiield OCHOBHBIC
MOHATHUSL M ONPEACTICHUs, KOTOPhIe BCTPEYAIOTCS NPU BBHINOJHEHHH PaOOT. [IpakTHKyM COAepKHT
3alaHksl 110 KaKIOMY M3 pacCMaTpUBAaEMBbIX pPa3JeioB, IOSCHEHHsS K BBIIIOJIHECHUIO 3aJaHUN C
WUTIOCTPALMSIMU, 00JIEryaroliye BHITOJTHEHNE 3a0aHui.

ITommaroBass TEXHOJOTHS BBIIOJTHEHHUS 33,[[8,HI/II>1 IIO3BOJJIACT 06y‘IaIOH_[I/IMCSI OTHOCHUTCJIIBHO
JeTKo © OBICTPO TMONYyYUTh TpeOyeMbId pe3yabTaT M 3aKpenuTh HAaBBIKA HCIIOJIB30BAHHSA
MIPWIOKCHUH, HEOOXOMMMBIE IS NajdbHEHIIeld MpodecCHOHAIBHONU ACSITeILHOCTH, CIIOCOOCTBYET
(GbopMHpPOBaHHIO OOIMX KOMIIETCHIWH: OCYIIECTBIIATH IMOWCK M MCIIOJNb30BaHUE HH(OpMAIUH,
HeoOxoauMoi 1t 3¢ (PEeKTUBHOTO BBHIMOTHEHUS MPO(ECCHOHATBHBIX 33134, MPO(hecCHOHAIBHOTO H
JUYHOCTHOTO PAa3BHUTHUA, HCIOIB30BaTh HH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH B
npodeccnoHanbHOM e TeNIbHOCTH, paboTaTh B KOJUIEKTHBE U B KOMaH/IE.

[Ipy nomamiHel MOATrOTOBKE K BBHIINOJHEHUIO MPAKTUYECKUX pPabOT CTYIEHT JOJIKEH
MIOBTOPUTh HU3Y4EHHYIO0 TeMy. CTyIeHThl, MPOINYCTUBIIME 3aHATHUS, BBINOJHIIOT MPaKTHUYECKHUE
pabotel BHeypouHoe Bpems. I[locrme BbImOMHEHUS KaxIoi mabopaTopHO pPabOTBI CTYIEHT
JEMOHCTPUPYET PE3yJIbTAT BHIIOJHEHUS IIPENO01aBaATEN0, OTBEUaeT Ha Bompockl. [IpenonaBaTens Ha
YpOKE OLIEHHBAeT padOTy U BBICTABJISIET OIICHKY B JKypHAaI.

IIpaBujia TeXHUKH 0€30MACHOCTH JIfl CTYI€HTOB NMPH NMPOBeIeHUH MPAKTHYECKHX PadoT
Obwue npasuna:

1. HpaKTI/IHGCKI/Ie pa60TBI MMpOBOJATCA I10J Ha6JHO)IeHI/IeM npenoaaBareis. K BbmomneHuo
MPAKTUYCCKUX pa60T CTYACHTHI JOITYCKAKOTCAd TOJIBKO IIOCJIC MPOCITYHIMBAHHUA HWHCTPYKTAXa II0
TEXHHKE 0€30IMaCHOCTH U IIPOTUBOIIOKAPHBIM MEpAM.

2. CTporo BBIMOJHATH MpPaBHJIa TEXHUKH O€30MacCHOCTH M CaHUTAPHO-TMTUEHUYECKHE HOPMBI MPHU
pabote B kabuHeTe.

3. Bce mpaktuyeckue pabOThl MPOBOASTCS 3a KOMIIBIOTEPHBIMU CTOJAMM Y4e€OHOro KaOMHeTa.
CryneHtam He paspemiaercss 0€3 yBaXXUTEJbHON NPUYMHBI OTIy4aTbcs M3 KaOMHETa JO MOJIHOIrO
OKOHYaHUs MPaKTUYECKUX padoT.

4. Ha paGoueM MecTe IOJKHBI HaXOJUTHCS TOJBKO HEOOXOAMMBIE JJIsi paboThl 000pYyJOBaHHE U
Matepuaibl. KiacTb cyMKH Ha KOMIIBIOTEPHBIE CTOJIBI 3aIPELIAeTCs.

5. BepexHo oOpariarecsi OprTeXHUKoi. BXoauTh B Kilacc paspemiaercsi TOJIBKO IMOCTe 3BOHKA Ha
YPOK, CIIOKOWHO, HE TOPOIISCh, HE 3371€Bast CTOJBI.

6. CTyneHT OTBeyaeT 3a COCTOSIHHE DPa0O4Yero MecTa M COXPAaHHOCTh Pa3MEIIEHHOTO0 Ha HeM

00opymoBaHUsI.

8. CobmrosieHne BceX BBIIIETIEPEUNCIICHHBIX PEKOMEHIallui TI0 OpraHu3aluu y4eOHOro mporecca ¢
WCIIOIb30BAaHUEM KOMITBIOTEPOB W TEXHUYECKHUX CPEACTB OOY4YEHHUs JODKHO CIOCOOCTBOBATH
COXPAHEHHUI0 ONTHUMAILHOTO YPOBHS paboTOCIOCOOHOCTH U (DYHKIIMOHAIBLHOTO COCTOSIHHS



OpraHusMa, Ha MPOTSDKEHUU BCEeX Y4YEOHBIX 3aHATUN M MOJHOM 0€30MacHOCTH Ui UX KHU3HU U
3J10pOBBS.

Ilepeo nauanom pabomoi:
1. IIpoBepuTh OPSIOK HA paboyeM MecTe;

2. OTperynmupoBaTh MOJI0KEHUE MOHUTOPA TAK, YTOOBI pACCTOSTHUE OT TJIa3 JI0 SKpaHa COCTABIISIIO HE
menee 50 cM.

Bo epemsa pabomui:

1. Bo Bpemsi paGoTbl MOHHUTOp SIBISICTCS HMCTOYHHUKOM 3JIEKTPOMATHUTHOTO H3IYYEHHs, KOTOpOE
HeOJaronpusATHO JeicTByeT Ha 3peHue. [loatomy Hamo paborateh Ha paccrosHuu 60-70 cwm,
coOo1asi MPaBUIbHYIO OCAaHKY (BEPTUKAJIbHO MpsiMas CIWHA, IUIEYM OMYLICHBI U PaccialIeHBl,
HOI'M Ha IIOJIY HEC CKPCILICHBI, CTOAT HA NOJACTABKC IJIA HOT, JIOKTH, 3aIlSACTbd U KUCTH PYK Ha OJHOM

YPOBHE).
2. Jnus CHSATUS YCTAJIOCTH MBI MCIOJIB3YHTE KOMIUIEKC YIPXHEHHH M0 MNpOoQHIaKTUKE
3PUTENBHOTO YTOMJIEHUS, YIIPAXKHEHUS ISl PYK U IJICYEBOIO MOsICa, JAJISI TYJIOBHIIA U HOT.

3. Ilpu TI0XOM CaMOYyBCTBUH, IMOSIBJICHUU TOJIOBHOHM OOJIM, TOJOBOKPYKCHUU M JIp. MPEKPATHTh
paboTy U cooOIUTH 00 ITOM MPENOAABATEIIO.

4. 000 Bcex HEHCIPABHOCTSIX HEMEJICHHO COOOIIATh MPETOAaBaTEelIIo.
Ilo oxonuanuu pabomoi:

1. CoOpare MeTOAMYECKHE YKAa3aHUS K IPAKTUYECKUM paboTaM M CAATh UX MpPenoJaBaTesio;
2. Boikimounts OBM nocne paspernienust npenoaBaTes;
3. HaBectu nopsiiok Ha paboyem MecTe.

IIpu pabome 6 KomMnvlOMEPHOM KIACCE CIMPO2O 3ANPEUJACHICA:
. HaxonuThcst B BepXHEH 0/1€%k/1€ U TPSA3HOIN 00YBH;
. Ilpunumars nuity Ha pabodyeM MecTe U B KOMIIbIOTEPHOM KaOHUHETe.
. Y 1ansaTe u nepemears gyxue Qaiisi;

. [IpyHOCHUTH U 3amycKaTh CBOE MpOrpaMMHOE o0ecrieueHre (IporpamMmsl);

N A WD =

. PaboTate Ha DBM rps3HBIMH WIIM MOKPBIMU PYKaMH;

6. [IpukacaTbcst magblaMu K MOHUTOpPAM, CTY4aTh 10 HUM;

7 Briroyath U BBIKIIIOYATh KOMIIBIOTEP 0€3 pa3pelieHus mpernoiaBaTes;

8. Knactb 1ucky, KHUTH, TETPAIU HAa COCTABIIAIOLINE KOMIIBIOTEPA;

9. IlonkirouaTh K KOMIBIOTEPY CBOU YCTPOMCTBA (COT. Tesle(hOHBI, TIIEEPHI).

10. PaGoTaTh Ha He HCIIPAaBHOM KOMIIBIOTEPE;

11.0cTaBnaTh BHIYUCIUTENBHYIO TEXHUKY Ha JUIMTEILHOE BpeMsl 0€3 MPUCMOTpa;

12.ITpukacatbcsi K 3JIEKTPUYECKUM BHWIJIKAM, PO3ETKaM, IPOBOJAaM, pa3beMaM, 3aJHUM CTEHKaM
CHUCTEMHOTO 0JIOKa 1 MOHUTODA;

13.BCKpLIBaTL KOopmycCa, BBIHUMATb U BCTABJIATH pa3bCMbl, IIATHI.
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